T.b. Hazaposa, T.B. Toacmosa’

TPAMMATHKA B JIEJIOBOM OBIIIEHUU HA AHTJIMMCKOM SI3BIKE:
OT ®YHKIIMN K POPMAM

HoBbIM acniekToM B HCCIIEIOBAaHUU TPaMMAaTUKW aHTJIMUCKO-
rO S3bIKa JEIOBOTO OOMICHUS SBJIACTCS IDIAHOMEPHOE BBISBIIC-
HUE TPHOPUTETHBIX KOMMYHHKATUBHBIX (PYHKIW B COCTaBe
TOTO WJIM WHOTO peructpa (Hampumep, NEI0BOH KOPPECTIOHICH-
[UH) C TOCICAYIONINM NePEUUCICHUEM YaCTOTHBIX MOP(OIOTH-
YecKuX (OPM U CHHTAKCHUECKUX MOJIEIEH.

B wmayunom HampaBiaenumm Business English  Studies, pa3suBaecmMom
Ha Kadeape aHTIIMHACKOTO SA3bIKO3HAHUA (unonormdeckoro (akyiaprera MIY um.
M.B. JlomonocoBa ¢ Hadana 90-X TOJOB MPOILJIOTO CTOJICTHS, IMOCICIOBATEILHO
Pa3bACHIETCS, YTO AHTJIMICKHUI A3BIK A€J0BOr0 O0IIEHHsI — 3TO B3aHMOOOYCIIOB-
JIEHHOE €IMHCTBO Pa3NUYAOIINXCA M0 (PYHKIIMOHAIBHON HAIPaBIEHHOCTH pPa3HO-
BH):[HOCTeﬁ YCTHOﬁ M MICbMEHHOM pe€uu, UCHIOJIB3YyEMBIX B ACJIOBBIX LCIIAX: TEXHHUKA
Benmenus 6ecenn! (Socializing), obmenune mo Tenedony B menoBeIxX 1emsx (Telephon-
ing), nenosas mnepenucka (Business correspondence), nenoBas JOKYMEHTAlHsS H
koHTpakThl (Business documents and contracts), nemosas Bctpeua (Business meet-
ings), mpe3enTarus (Presentations), Texauka BemeHus neperoBopos (Negotiating) u
SI3BIK CPEJICTB MacCOBOUM HMH(OpMaIuu, OpUEeHTUPOBaHHBIX Ha jaenoBoit mup (The
business media)'.

Pa3HbIe CTOPOHBI JEIOBOTO aHTIIMICKOTO YK€ HEOTHOKPATHO CTAHOBWIIMCH O0B-
€KTOM TMPHUCTATHHOTO BHUMAHUSI CO CTOPOHBI OTEYECTBEHHBIX UM 3apyOeKHBIX aBTO-
POB TPaKTHYECKUX Kypcos”. Hemalo B 3Toif 061aCTH U Hay4HO-HCCIIEI0BATENBCKIX
paboT, paccMaTpUBAIONINX IMUPOKUI KPYT aKTyalbHBIX Hay4HBIX mpoOieM. Hapsmy
C pa3HbIMH BHJaMmu OusHec-tepmuHonoruu [32, 30, 31, 33, 29, 19, 5] BecbMma noj-
POOHO M3yUeHBI: OCOOEHHOCTH PETUCTPOB B AHTJIMMCKOM SI3BIKE JICJIOBOTO OOIICHMSI
[13, 6, 20, 21, 29]; nMHAMUKA BOCTIPOM3BEICHUS M PEYCTBOPUECTBA B JICIOBOM aHT-
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nuiickoM [20]; AuaneKTHKa MOHATUHHON U s13bIKOBOM KapTuH mupa [11]; nekcuxo-
JIOTHYECKUH U JIEKCUKOTpaguYecKUid acleKThl aHTIMHCKOTO A3bIKa JAEJI0BOro 00IIe-
Hus [19]; cnenuduka JTUHTBOCTHIIMCTHYECKOH M CEMHOTHUYECKOH CTpaTHhUKAIMN
KaueCTBEHHOH Mpecchl, OPUEHTUPOBAHHOMN Ha Je10BOK MUp [9]; OCHOBHBIE COCTaB-
JISFOIUE CEMHUOTHYECKOH CTpaTU(HUKALNUN IHAIOTOB, TIOJIUIOTOB M TEKCTOB ACTOBON
HaIPaBJICHHOCTH [8]; OHTOJIOTHS PETHOHAIBHOTO BAapPHUPOBAHUS B JICJIOBOM O0O0IIIE-
HUM Ha aHTJIMUCKOM si3bike [12].

W3 cka3zaHHOro cienyeT, YTO pasHble CTOPOHBI JEIOBOIO aHIJIMHCKOTO H3ydYa-
JINCh W ONUCHIBAIMCH yueHbIMU Poccuiickoil denepaiivy Ha NPOTSHKEHUH MOIyTopa
JecaTuieTrii. MeHee M3yYeHHBIM B TEOPETHUYECKOM IUTaHE TPEACTaBISAETCS TpaM-
MaTHYECKUH acleKT aHTIIMHCKOTO S3bIKa JIEIOBOTO OOLICHUSI.

ABTOpPHUTETHBIE TpaMMaTH4YeCKHe CBOABI, TMocBsmeHHBIe Business English
[23, 37, 25], mpemnararoT OOIIMpHBIE MEPEYHU TPaMMATHIECKUX (OPM W BBIMOJ-
HsieMbIX UMHU (QyHKIMHA. YueOHble TOcoOHs M Kypchl Hanbosee o0mIero npeaHasHa-
geHus [24, 38, 36] Takxke KacaloTCs T'paMMAaTHYSCKHX HAaBBIKOB, HO B BBIOOpE TeX
WIA WHBIX TPAaMMAaTHYECKHX SIBICHHH OTPaHWYHMBAIOT ceOs paMKaMU HCXOIHBIX
ayTeHTUYHBIX TEKCTOB U HEKOTOPOTO0 HA0OpPa KOMMYHUKATHUBHBIX cHTyarmid. [lo
ATOW MPUYMHE TpeIIaraeéMblii IMH Cpe3 TpaMMaTHIeCKUX (opM HE B TOJHON Mepe
OTpa)kaeT MPOUCXOIAIIEe B PEATbHOCTH JISJIOBOTO OOIIEHUSI HA COBPEMEHHOM aHT-
JMHCKOM sI3bIKE. B CBS3M ¢ 3THM MpeAcCTaBisAeTCs 11eJIeco00pa3HbIM 00paTHTHCS K
WCCIIEZIOBAaHUIO TPAMMATHYECKOTO acCMeKTa aHTJIMHCKOTO SI3bIKa JIEIOBOTO OOIICHUS
C OIOpO# Ha paznu4YHbIe (YYHKIIMOHAIBHBIE PA3HOBUIHOCTH YCTHOW U MHCHMEHHOW
peuu JIeNOBOW HANpaBlICHHOCTU (PETUCTPBI / auen. registers), BBISABISS Hawbojee
TUTTUYHBIE TSI HUX COOTHOIICHHS IPaMMaTHIECKUX GopMm.

Crnemyer TOMYEepPKHYTh, YTO pEUIeHHE CQOPMYJIHPOBAHHON 3amaud TpedyeT
000CHOBaHUSI MPUOPUTETHBIX PETUCTPOB JJIS eJiei ONpeleeHHOW ayAuTOPHU —
PYCCKOSI3BIYHBIX CTYJEHTOB MTPOMEXKYTOYHOTO U MIPOABHHYTOTO YPOBHEH 00yUeHHO-
ctu. PaccraHOBKa TPHOPUTETOB C yYETOM IMOTPEOHOCTEW (PHUIIOIOTOB-aHTIUCTOB
OnupaeTcs Ha HECKOJBKO KPUTEPUEB: 1) MPOTHBONOCTABICHUE YCTHOM M MHChMEH-
HO# pasHOBUAHOCTEH peun — Tenedonnoe odmenue (Telephoning)  TexHuKa Beme-
Hus Oecensl (Socializing), ¢ 0MHOW CTOPOHBI, U AenoBas KoppecrnoHaeHws (Busi-
ness correspondence) ¢ Apyroi — Mpu 3TOM YCTHOE OOIIEHUE MOKET OBITh KaK Tpsi-
MEIM, HeomocpemoBaHHBIM (Socializing), Tak u omocpenoBanHbM (Telephoning);
JIEJIOBasi KOPPECTIOHACHIINS MOXKET OCYIIECTBIATHCS Yepe3 TPaAWIMOHHBIE MTHUChMa
(business letter-writing) wiu 3yekTpoHHBIe cooOmieHus (e-mails for business pur-
poses), a TakKe OTHOCHUTBCS K OJHOM W3 THIHYHBIX Pa3HOBUAHOCTEH — IHCHMO-
npocb0a, MUCHEMO-3aMpoc, MUCbMO-Xalo0a, MUChbMO-U3BHHEHHE; 2) KaTeropu3auus
BHYTpH YCTHOH peun: MoHosioruueckas (Presentations), muanoruueckast (Telephon-
ing) u nmommwrorndeckas (Negotiating); 3) oImeHKa perucTpa Mo MPUHITUAITY OOoJIbIIeH
WIN MEHbIIEH OOYCIIOBICHHOCTH JIEJIOBBIM KOMIIOHEHTOM, HampuMmep: social con-
versation in a business setting B oTiinurie oT purposeful business conversation.

Takum o0pa3oM, BBICTpaWBaeTCs CIEAYIOMIasl MOCIEI0BATENbHOCTh PETUCTPOB:
HanboJiee YacTOTHBIH, OoJjiee MPOCTOW, HEM3MEHHO COIEP)KAaTeNIbHO OOYCIOBIICH-
HBIN — oOmieHue mo tenedony B nenoBeix 1enax (Telephoning); cambiii pacmpo-
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CTpaHEHHBI W YKOHOMUYHBIA — OOIIEHHE B 3JICKTPOHHOM PEXUME M CBSI3aHHAS C
HUM, HO Oosiee KoAu(UUIUpOBaHHAs TpaJULMOHHAas AenoBas nepenucka (Business
correspondence); 6oJiee OTKPBITBIN, pa3HOOOPA3HBIH YCTHBINM PETHCTP — TEXHHUKA BeE-
nenust 6ecensl (Socializing); yCTHBIN, HO YK€ CO 3HAYUTEIHHBIM KOMIIOHEHTOM COO-
CTBEHHO JICJIOBOTO COJEpXKaHWs WU JeNoBod cnennpukn — npeseHtauus (Presenta-
tions). Takasi mocienOBaTENLHOCTh B OpPraHU3AIMK PETHCTPOB OOECIICUHT MOCTE-
MEHHOE BXOXKACHHUE (DMIIOJIOTOB-aHITIMCTOB B MUp OM3HECa, SBJISIsI COOOM IBIKCHHE
OT MPOCTOTO K CIIOKHOMY, OT MEHEe pa3Hoo0pa3HOro K Ooiee pa3sHOOOpa3HOMY, OT
HE OrpaHMYEHHOTO paMKaMu MHUpa Ou3Heca K 0oJiee XapakTepHOMY MMEHHO UL Je-
JIOBOT'O MUpA.

OcTtaHoBUMCS TOIpOOHEE HA OJJHOM U3 YETHIPEX MPHOPUTETHHIX IS (PHUIIOIOTOB-
aHTJINCTOB PETHCTPOB — JeloBoM KoppecnoHmeHImu (Business correspondence),
OPHEHTHUPYSICh HAa HCXOAHBIN Ul HACTOSILETO MUCCIIEeI0BaHUS BOPOC MEPBOCTEICH-
HOW Ba)KHOCTH: KaKOBa OHTOJIOTHSI OCHOBHBIX I'PaMMAaTHUECKHX MPOTHBOIOCTABIIE-
HUH ¥ COOTHOIIEHUH B AETTOBOM OOIICHWH Ha aHTIUICKOM SI3bIKE?

JlenoBbIe MHUChMa CIIEAYIOT ONpelesIeHHBIM TPEOOBaHHSAM B OTHOLICHUU OPOPM-
JIGHHS ¥ OPraHU3ALMU COAEPKAaHMS'. IIHChMEHHBIC COOBIICHHS OKa3bIBAIOTCS MOJI-
BEZOMCTBEHHBIMH OOBEKTHUBHO CYILECTBYIOIINM KareropusanusaMm. VHaue roBops, B
JIeIOBOM MHpE Ka’KAoe MUCHMO OTpaXkaeT 0COOEHHOCTH TOW MIJIM MHOM pa3HOBUIHO-
CTH TIHCEM: MPOCHOBI, N3BMHEHMS, KaJ00bl, 3ampoca, npeiokeHust u T.1. [IpuBe-
JIeM B KadecTBe oOpaslia MUCbMO W3 aBTOPUTETHOTO OPUTAHCKOTO YUEOHOTO ITOCO-
oust Company to Company [27. P. 23]:

Ms Jennifer Long

Manager

Intercity Bank plc

Jalan Thamrin 58 YOUR REF  JL/FH/246

Jakarta 11196 OURREF  SB/sL

Dear Ms Long 24 February 2001

Order 2789

I am writing in connection with the above order for office furniture.

We regret to inform you that we are unable to deliver the Linton filing cabinets on
time. This is as a result of problems at our supplier’s factory.

With regard to the lamps and desks, we will deliver the goods before 13 March, as
agreed.

With apologies,

Yours sincerely

Mr S Basuki
Manager

3 CM. B cBs3H ¢ 5THM: Maxkaposa 1996; Hazaposa 1997, 2000, 2002, 2004; Jle Bpus 2001; JIpabxuna
2001; Bopucosa, [llamudosa 2002; Taitmop 2002; Ashley 2003; Cnenoruu 2003; Konecuukosa 2005;
Mepnoxk-Crepa 2006.
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KakoBa OHTOJOTHSI TpaMMaTHYECKHX MPOTUBOIOCTABICHUN M COOTHOIICHUH B
MPEJICTABIIEHHOM BBIIIe TUITUYHOM [UIsl I€IOBOTO MHpa muchbMe? BO3MOXKHBI 1Ba
OTBeTa Ha CPOPMYIUPOBAHHBIN Borpoc. [lepBhlii U3 HUX, clemys MoaX0aaM DMMeEp-
cona u CTparTa, MOKET OTPAHMYUTHCS TEPEUNCICHHEM pPa3HBIX T'PaMMAaTHYECKUX
(hopM 10 Mepe UX MOSBICHUS B HCCICySMOM IPOU3BEACHUU PEUH, HATIPUMED:

1) mecroumenns 1-ro Juma eAMHCTBEHHOTO W MHOXXECTBEHHOTO yucia [ 1 we:

I am writing in connection with the above order for office furniture.

We regret to inform you that we are unable to deliver the Linton filing cabinets
on time.

2) nonuIeKCeMHBIE COYEeTaHus, CBA3aHHbIE C O(HUINATHFHO-ACTOBBIM CTHIIEM TTH-
ceM:

I am writing in connection with the above order for office furniture.

With regard to the lamps and desks, we will deliver the goods before 13 March,
as agreed.

3) MoJlaNIbHEIC TJIArOJIbL:

We regret to inform you that we are unable to deliver the Linton filing cabinets
on time.

4) rmaronpHast popma Present Continuous:

I am writing in connection with the above order for office furniture.

5) rnaronbHas ¢popma Future Indefinite:

With regard to the lamps and desks, we will deliver the goods before 13 March,
as agreed.

6) abcomoTHas GopMa MPUTIKATEIEHOTO MECTOUMEHHS 2-TO JIMIA YOours B 3a-
KITIOYUTENTHHON (hopMyJIie BEXKITUBOCTH Yours sincerely.

[lepeunciieHHble BBINIC PA3HOBHIHOCTH T'PaMMATHYECKOIO Marepuaia JaroT
JUIIb YACTHYHOE TMPEICTABICHHE 00 OHTOIJIOTHH, T.. PeallbHOM OBITOBAaHUM TpaM-
MaTHYECKUX SIBIICHHHA W (OpM B JEJIOBOW MEpenucKe: MEPEeYHH IpaMMaTHUECKHX
(hopM MOTYT pacIIUpATHECS WIH COKpAIaThcs OT 00pasia K o0pasily, OrpaHu4HBa-
SICh COOTHOIIIEHUEM (hOPMBI M TIPUCYIICH €if KOHIICTITYya THu3aI[iK B SI3bIKOBOM CHCTE-
Me. B pa3BepHyTOM MpOW3BENCHUU ACIOBOW HAIMPaBIEHHOCTH CHUCTEMHAs KOHIIETI-
Tyanu3anusi BaKHa, HO HE MOXET OTPBIBATHCS OT oOmIel (pyHKIMOHAIBLHONH OpHeH-
TaluM MHCHMEHHOTO JIETIOBOTO COOOIEHUS U TOW KOHKPETHOW (DYHKIIUHU, KOTOPOH
Ta WK WHas Gopma MmoauunHseTcs. VHaye TOBOps, HE OrpaHHYMBAsCh CHCTEMHOM
KOHIIeTITyalin3anueii, He0OXOANMO YTOYHHTH IMapaMeTphl M TPaHUIBl (PYHKIHO-
HaJIbHOM KOHIECTITyaJInu3allvu.

JIBmkeHue, TakuM 00pa3oM, OCYIIECTBISIETCS 0T (DYHKIMY (M CHHTarMaTUIeCKON
MoCIIeIOBaTeNbHOCTH (PYHKIMIA) K OmpeneneHHoNH (opMe M COYeTaHHI0 (GOopM.
JlenoBoe MUChMO Ha aHTIMHCKOM SI3bIKE HAUWHACTCS C M3JIOKEHUS IeNId ero Hallu-
canus — Stating the purpose. HauGonee nmpoayKkTuBHO NaHHAs (PYHKIHS PeaU3y-

€TCS C TMOMOIIBI0 JICKCUKO-TPAMMATHIECKOTO KOMILIEKCa, BKJIFOYAIOIIErO IIIArol
write B Present Continuous, Hanpumep: [ am writing in connection with the above



I'pammamura 6 0eno6om obwenuy Ha aH2IUUCKOM A3biKe: om QyHkyuu Kk popmam 191

order for office furniture UM JTEKCUKO-TPaMMaTHIECKUMH KOMIUIeKcaMu We are in-
terested in... / We would like to ... n ycroitunBeiMu (hpazamu tura With reference
to.../ Further to....

OcHoBHOE conepkanue aenoBoro mickMa — The main message of the letter —
BO MHOTOM OIpeeNsieTcsi TOH KaTeropueil, kK KOTOpOil OHO OTHOCHTCSl, U MOXET
peann30BaThCs MIOCPEICTBOM OIHOM M3 CleNyIoUMX (YHKIMH: mpockda 0 mpemoc-
taBneHnn uHpopmauuu (Requesting Information), cooOmenue HoBocTel (Giving
good/bad news), nzsunenue (Apologising), oobscHenne npuuand (Giving reasons) u
1.11. [IpuBeaeHHOE BhIlIE MMCHMO U3 AyTEHTUYHOTO OPUTAHCKOTO UCTOYHUKA SIBISIET
coboit oOpazer muceMa-u3BuHeHU (Letter of apology).

Jns mceM-U3BHHEHUH MOYKHO BBIJEITUTH JBE MPUOPUTETHBIE (DYHKIIMU: U3BUHE-
Hue (Apologising) n o6wscHenne npuunH (Giving reasons). /s mepBoit u3 HHEX
UCIIONIB3YETCS TIaron apologise, 4alie BCET0 B COYETAHUU C MOAAJBHBIM TJIarojioM
must B KOHCTpYKUMU [/we must apologise for + CylIeCTBUTENbHOE WIH I'ePYHIUH,
TaKXKe TJIaroil regret B KOHCTpYKIMU I/we regret to: We must apologise for the delay
in delivering these cabinets.

OyHKIMA U3BUHEHHS OOBIYHO pealn3yeTcs OBaKABl — B IIEPBOM IPEATIONKECHUU
OCHOBHOT'O COJIep’KaHWsS THChMa W B 3akimouutenpHOr ¢paze (Complimentary
close), re cymecTBUTENBHOE apology nMeeT GopMy MHOKECTBEHHOTO YHCTa:

We regret to inform you that we are unable to deliver the Linton filing cabinets
on time.

With apologies...

OyHKIUS U3BUHEHHS COIPOBOXKIACTCS APYToi (yHKIHEH — cOOOIEeHneM O He-
BO3MOXXKHOCTH PeLIUTh npobiemy (Saying what you cannot do), BeIpaKeHHBIM OA-
HUM U3 JIByX YaCTOTHBIX CpeACTB We regret to inform you that... u Unfortunately...
Ilepeunciennbie GOpMBI COYETAIOTCS C MOJAIBHONW KOHCTpYKUMEH fo be unable to
(OMHOBPEMEHHO peanu3yoled MapKHpPOBaHHYI0 QOpPMYy KaTETOPHU YTBEP KICHUS-
OTpUIIaHHA) WK C KOHCTPYKIHEH to be able to B orpumarensHoit hopme: We regret
to inform you that we are unable to deliver the Linton filing cabinets on time.

OObsicHeHNE IPUYMH HEBBIIOJIHEHHUS 0053aTeNbCTB, INIOXOI0 Ka4eCTBa TOBApPOB
WIN YCITyT, 3aJePKKU C TIOCTaBKaMU | T.JI. OIUPAETCs Ha YCTOWYMBBIE ()pa3bl THIIA
This is a result of ... win This is/was due to..., Hanipumep: This is as a result of prob-
lems at our supplier's factory.

[TnceMO-N3BHHEHNE MOXKET COACP)KaTh OOCLIaHWE MPHUHATH MEPHI IS yCTpaHe-
HUS HEAOCTAaTKOB U VISl HENOMYIICHUs UX MOBTOpeHus B OyaymemM — Informing of
the actions to be taken. /Ins stux meneit ucronb3yercs ¢popma Future Indefinite,
rrae ¢popma rinarona will ykaspiBaeT Ha AONOIHUTENFHOE MOJalbHOE 3HaueHune: Y ou
have my assurance that [ will resolve the matter to your satisfaction.

3aBepraromas 4yacth jaeiaoBoro nuchbma — Closing — HOCHUT SpKO BBIpaKEHHBIN
KIMIIMPOBaHHBIN XxapakTep. Hanbonee yacTOTHBIM ABISIETCS IEKCUKO-TpaMMaThuie-
ckuii komiuieke look/looking forward + cyniecTBUTENBHOE WU TEPYHIMIA I1aroja, B
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TOM 4YHCJIE W TJIaroJIoB 4yBCTBEHHOTO BocmpuAaTHs (verba sentiendi) hear u see; a
TaKXKe CI0XKHBIE IIPEUIOKEHNS ¢ IPUIATOUYHBIMH YCIOBHSI U KOHCTPYKLUA let me/us
know, ucnosb3yeMble I IPEATIOKESHHUS TTOMOLIH:

We look forward to hearing from you.

I look forward to hearing from you.

Let us know if we can be of any further help.

If you need any further information, please contact us. We look forward to hear-
ing from you soon.

B mutupyemMoM mmcbMe BBIOOp 3aKIIOUMTENBHOH (OpMYNbl BEXIMBOCTU Sin-
cerely yours 3aBUCHT OT XapaKTepa BCTyNUTeIbHOro oopamenus Dear Ms Long.

[Touck OHTONOTMHU I'paMMAaTHKH W TPaMMaTHYeCKUX SIBJICHUI B JEIOBOU mepe-
IIICKE HE OTPaHUYMBACTCS PACIIO3HABAHHEM IOCIEIHUX U YTOUHEHHEM HX S3BIKO-
BOW (=cucTeMHOl) KoHIenTyanuzanuu. C y4eToM [1eJIOBOM HAIpaBIEHHOCTH pas-
BEPHYTHIX IPOMU3BEICHUN NMCBMEHHOM PEUM OKAa3bIBAETCS I€JIECOOO0pPa3HBIM BBISAB-
JIEHHWE TOM KOHKPETHOH (YHKLUHUH, KOTOPYIO ONpeAeIeHHOE COOTHOLICHHWE IpaMMa-
TUYeCKUX (QOpM (B €IUMHCTBE C JICKCMUCCKHMMHU COCTABJIIOLIMMU BBICKA3bIBAHUS)
BBINOJTHSET B COOTBETCTBHH ¢ KOMMYHHUKAaTHBHOM OpHEHTAIel eOBOTO MUCHMA.
Ha nepBeiii m1aH BRIXOMUT crienuduka (GyHKIHOHAIBHON KOHIENTYJIN3AUH, [IPU-
cyuieil rpaMMaTHyeckoii popme (1 popMam) B pa3BepHYTOM MPOU3BEACHUH PEUH.

[InanoMepHOe H3ydeHHE OOJBIIOIO KOJNWYECTBA PA3BEPHYTHIX MPOHM3BEICHHUN
peuu MO3BOJMIIO BBISIBUTH (CM. TaONUILy, MPUBEICHHYIO HUXE), BO-TIEPBBIX, IPH-
OpHUTETHBIEC IJIsl pEeTUCTpa AETOBON MEPEeNUCKU (DYHKIMU; BO-BTOPBIX, ONIOPHBIE IS
JMAHHBIX (YHKIUH TpaMMaTHyeckue (OpPMBI, B-TPEThHX, MEKYPOBHEBBIE KOMILICK-
CBl, CBUAETEJILCTBYIOLINE 00 yCTOWYMBOI CBSI3M B JEJIOBOM NEpENHCKEe Ha COBpE-
MEHHOM aHTJIHHCKOM SI3bIKE SIBIICHUI MOP(OJIOTHUYECKHX H JISKCHYECKHX, MOP(HoIIo-
TMYECKUX U CHHTAaKCHYECKHUX, MOP(HOJIOTHIECKUX U CTUIMCTHYCCKHX.

3aBepiias cTaThlo, CIeJIaeM HECKOJIBKO BBIBOJIOB. B 0CBOeHNYM TpaMMaTHKH B CO-
CTaBe aHTIMHCKOTO s3bIKa JIEJIOBOTO OOIIEHHsI BOZMOXKHEI ABa myTtH. OnuH [23, 37,
25] cnemyer TpaJUIMOHHOMY TOJXOy ¥ TOCIIEOBATEIBHO BHEIPSET MPUHIIHIT «OT
¢dopMbl K GYHKIUM», OTPAaHUYMBAACH, KAK 00 3TOM CBUAETEILCTBYIOT MaTEpHUAIbI
ABTOPHUTETHBIX TPAMMATHYECKHX CBOJIOB, CHCTEMHBIMH KOHIICTITYann3auusiMu. Jpy-
roifl MyTh NMPHUBJCKAaeT BHUMAHUE H3YYArOIIUX OCHOBBHI JEJIOBOrO OOIICHHUS HA aHT-
JMHCKOM SI3BIKE K MCTHHHOW TPUPOJE JIEJOBOTO aHTIUICKOTO — B3aMMOOOYCIIOB-
JICHHOMY €IUHCTBY (YHKLMOHAJIBHBIX Pa3HOBUIHOCTEH yCTHOW M MUCBMEHHOH pe-
YH, UCIOJIB3YEMBIX B JIEJIOBBIX LENAX, U TPpeOyeT ABMKEHHUS OT oOImel (yHKIno-
HaJIbHO-KOMMYHUKAaTHBHOM OPHEHTALMU BBICKAa3bIBAaHUA M KOHCTUTYUPYIOLIMX €ro
(GYHKIUI K OMIOPHBIM IpaMMAaTHYECKUM (OpMaM U UX Leeco00pa3HbIM COOTHOIIIE-
HUSIM.



I'pammamuxa 6 0enogom obWenuy Ha AH2AUUCKOM si3biKe. om QyHKyuu k popmam 193

Tabauma
IIpuopurerHbie PpyHK- Onopueie Mopgoaorunye- Me:xypoBHeBbIe
MM B perucTpe 1ejJ0Boii | ckue (popMbl U CHHTAKCH- KOMILTIEKCHI
NepenucKu YyecKHe MOJeIH
I. Opening: Present Continuous I am writing to... (in
1) Stating the purpose Formal words in appropriate |connection with...).
of the letter. grammatical forms We are interested in ...
2) Referring. Present Perfect I/we would appreciate
II. The main message of Future Indefinite + Noun or if-clause.
the letter: Present Indefinite We would be very
1) Informing: Ist Person (Sing. and Pl.) pleased if ...
a) saying what you pronouns We must apologise for
can do; Modals (to be able/unable |+ Noun or Gerund.
b) saying what you to, could, would, must) Please accept my/our
cannot do. Absolute possessive 2nd sincere apologies for
2) Requesting. Person pronoun
3) Enquiring. Plural number of nouns This is as a result of ...
4) Complaints: Participle I and Gerund This is/was due to...
a) saying what is Complex sentences with 1 look/looking forward
wrong; adverbial clauses of condi- | fo0 + Noun or Gerund.
b) demanding imme- | tion and object clauses Do not hesitate to con-
diate action. The Imperative Mood tact us/me.
5) Apologising: I enclose .../ ... is en-
a) giving reasons; closed.
b) informing of the
actions taken;
¢) informing of the
actions to be taken.
6) Bargaining.
III. Closing.
1) Binding phrases:
a) planning for the
future;
b) offering assistance.
2) Enclosing.
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GRAMMAR IN THE REGISTERS OF BUSINESS ENGLISH: FROM
FUNCTION TO FORM

The study of the ontology of Grammar in Business English
should not be confined to systemic conceptualization whereby a
grammatical form is accompanied by its invariant system-
oriented function. Business English is the unity of several func-
tional uses (i.e. registers), and, therefore, it is the functional as-
pect of spoken and written business communication that comes
to the fore; the movement should be from the function (or func-
tions) to the grammatical form or forms.
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